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a.  Accounting entry in Tally ERP on daily basis.

b. Preparation of GST, TDS, GST TDS details on monthly basis for return purpose till 5™ of every
month. §

GST Input details preparation on monthly basis for return purpose.

FVC / Bills preparation on Paymanager/PRI-Paymanager on regular basis.

Bank Reconciliation work on monthly basis. Y

Any other Telly work if required.
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